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MBJIOVY N6 «Comupinko» r.Canbeka
nporoxon Nel or 28.08.2020 r.

Y No 6 «CoNHBIIKOY
FO.H.Ipockypuna

e o/

MOJIOJKEHHUE
00 apxuee MyHHIMIATBHOIO OHOIKETHOTO JOUIKOIBHOIO 00Pa3soBaTENLHOIO YUPEKICHUS
«Jerckmii can No6 «Comapmko «r.Canscka

I. Obume nonoxeHus
1. Tlostokenne 06 apxuBe MYHHIIHNAILHOTO OIO/DKETHOTO JOIKOJILHOIO 00pa3oBaTenLHOro
yapescaenns «Jlerckuit cag Ne 6 «Conupmuko»» r.Canscka (nanee — MBJ10Y) paspaGoraso B
COOTBETCTBHH C [PUMEPHBIM [OJIOKEHHEM 00 apXHUBE OPraHU3alliy, YTBEPKACHHBIM IIPHKA30M
DezrepaibHOro apxusHoro arewrersa or 11.04.2018 Ne 42,
2. Apxus MBJIOV BblcTynaeT HCTOYHHKOM KOMILICKTOBAHHA T'OCY1apCTBEHHBIX,
MYHHITMIIAILHBIX apXHUBOB (Jlaiee — ApXHB JAETCKOro cana).
3. ApXHB JETCKOro cajia Co3/1aeTcs Ha [paBax CTPYKTYPHOTO MOApa3iCIeHus,
OCYIIECTBISIONETO XPaHeHHE, KOMIIJIEKTOBAHNE, YUST U HCIOIB30BAHNE JIOKYMEHTOB
ApxueHoro ¢ouna Poccuiickoi @eepanuu, I0KYMEHTOB BpeMeHHBIX (cBbime 10 ner)
CPOKOB XPaHEHHA, B TOM YHCIIE 110 THIHOMY COCTaBy. 00pa30BaBIIMXCA B AEATENLHOCTH
Opra"#3ailii. a TAKXKe MOAr0TOBKY JA0KYMEHTOB K IIepe/iaue Ha MOCTOSHHOE XPaHEHHE B
rOCYAAPCTBEHHBIN (MYHHIHIIATLHBIH) apXHB, HCTOYHHKOM KOMIIIEKTOBAHHA KOTOPOro
BBICTYTIACT JETCKHIi cajl.
4. ApxMB JeTCKOro caja B CBOEH 1esTe/IbHOCTH PYKOBOACTBYETCH DejepaibHbiM 3aKOHOM
ot 22.10.2004 Ne 125-®3 «O6 apxuBraomM aene B Poccriickoii Penepaitiin», 3aKOHAMH,
HOPMATHBHBIMH ITPaBOBLIMH akTami Poccuiickoil @enepanun, cydbeKkToB POCCHHCKOH
Qenepanun B chepe apXxuBHOTO €71 ¥ ASTONPOH3BOICTBA, MPABHIIAMH OPraHH3aInH
XpaHeHIA, KOMIUICKTOBAHMS, YIETa M HCITOIB30BAHUS TOKYMEHTOB ApXuBHOro donia
Pocceuiickoit Dejiepaliuu 1 Apyrux apXuBHLIX TOKYMEHTOR B IOCYAAPCTBEHHBIX OpraHax,
OpraHax MecTHOIrO CaMOyINpaBiIeHHs U OpraHH3aHsiX.
II. CocraB 10KyMEHTOB ApXHBa JIETCKOro cana
5. ApXHB JETCKOro caja XpaHHuT:
a) JIOKYMEHTHI NOCTOSIHHOTO H BpeMeHHbIX (cBbime 10 11eT) CpOKOB XpaHEHHUS, B TOM
YHCIIE JOKYMEHTHI 110 JIMYHOMY cocTaBy, obpaszosasimmecs B gesrenbHoctd MBJIOY;
0) 10KVMEHTLI MOCTOSHHOTO XPaHEHHS W JIOKYMEHTHI [0 THYHOMY cocTaBy (oHaa(oB)
Opra"M3aiMi-TnpeaIecTBEHHUKOB (ITPH UX HATHYHH);
B) apX#BHbIE (OH/IBI THYHOTO MPOHCXOK/ICHHS (ITPH HX HATHYIHHA);
1) Gona nons3oBaHKs (apXuBa) (NIPH HATHYHHA):
J1) CTIPaBOYHO-TIOHCKOBBIC CPE/ICTBA K JOKYMEHTAM H YHETHBIC JOKYMEHTEI APXHBA IETCKOTO
caja.
I11. 3apaun ApxuBa aeTcKoro caga
6. K 3ay1auam ApxmBa JIETCKOro ¢ajia OTHOCATCS:
6.1. Opranusanus XpaHeHHus 10KYMEHTOB, COCTAB KOTOPLIX NMPEJYCMOTPEH ITYHKTOM 5
Hacrosiero [Tonoxenns.
6.2. KommniekroBanue ApXHBa IETCKOTO Caia T0OKyMeHTaMi. 00pa30BaBIIHMHCS B
pesreabHoctd MBJIOY.
6.3. Vier 10KyMEHTOB, HAXOIAUIUXCS HA XPaHEHHH B APXHBE JCTCKOro ¢a/ia.



& £ Momosssosanue J0KYMEHTOB, HAXOISIIMXCS Ha XpaHEeHHH B APXHBE JICTCKOIo caza.
& 5 Toworossa § CBOSBPEMEHHAd Mepeiaya J0KyMeHToB ApxusHoro ¢oraa Poccuiickoii
Dencpanee 52 HOCTOAHHOE XPaHEHHE B rOCY1aPCTBEHHBIH (MYHHIHITATBHEIA) apXUB.
&5 MeroawsEeckoe PYKOBOJICTBO H KOHTPOJIb (POpMHPOBaHHA H OQOPMICHAS €1 B
STPRETYDERIX NOAPa3AeeHNIX OpPraHu3allHi i CBOEBPEMEHHOH nepeziadeii ux B ApxXuB
ETCEOND CA3a.

IV. ®yuxnun ApxuBa JAeTCKOTro cajna
ADWEE ISTCKOTO Caja OCYIIECTBIASET CleIyIomue (hYHKINH:
Oprasmsyer NpHEM JA0KYMEHTOB OCTOSHHOTO # BpeMenHbIx (ceeine 10 net) cpokos
SpmscEws. B TOM 9HCIIE TI0 JIMYHOMY COCTaBy, oOpasoBaBmuXcs B aestensHocTd MBJIOV,
5 COOTBSTCTEHE © YTBEPAICHHBIM IPaQHKOM.
T 1 Beser vHeT IOKYMEHTOB H OHIOB, HAXOISMIMIAXCSA HA XPAHEeHHH B APXHBE JIETCKOTO
==
T 3 llpescrasaser B rocyIapCTBEHHBIH (MyHHIIHIATBHBIH) aDXHB YUETHBIC CBEJICHHSA 00
SOneMe ¥ COCTaBe XPAHAIIMXCSA B APXHBE JIETCKOTO Cala JOKYMEHTOB APXHBHOTO (hoH 1A
Pocceicxon Denepaiiy ¥ APYTUX apXUBHBIX JOKYMEHTOB B COOTBETCTBHH C MOPSIKOM
FOCY TEPCTEEHEOT0 YueTa JIOKyMeHToR Apxusroro (honna Poceniickoil Meiepaniy.
T 2 CmcreMatHINpyeT H pasMeniaeT 0KYMEeHThl, HOCTYNAOnHe Ha XpaHeHHe B APXUB
SeTeRoro caza. 00pazoBaBIINecs B X0/1€ OCYHISCTRICHHS JEATEILHOCTH IETCKOTO caja.
75 OCyInecTBIASET NOATOTOBKY M NpeACTaBiser:
2] B2 DACCMOTPCHHE H COTTIACOBaHHE YKCIEPTHOH KOMHCCHH JIETCKOIO cajia OMUCH Jel
DOCTOSHHOINO XpaHeHus, BpeMeHHEIX (cBbimie 10 1eT) CpoKoB XpaHeHHs, B TOM YHCIIE 110
JEEHOMY COCTABY. 4 TAKKE aKThl O BBIICICHHH K YHHYTOXKEHUIO apXHBHBIX JIOKYMEHTOB,
¢ DOOASEAIIHX XPAaHeHHIO, aKThl 00 yTpaTte JOKYMEHTOB, aKThl O HEHCIIPABHMBIX
DOEDEEICHHEX aDXHBHBIX JOKYMEHTOB;
5 =2 Y TBepAUICHHE SKCIIEPTHO-MPOBEPOYHON KOMUCCHH (peepanbHOro rocy 1apCTBeHHOIO
SowEEa WIH YIOTHOMOYEHHOTO OPraHa HCTIOTHHTEIbHOH Br1acTh cyorekTa Poccuniickon
Seacpaunn 8 cdepe apxusHoro aena (nanee — K apxuBHOIO y4peskACHHs) OMICH S
DOCTOSHHOTO XPaHEeHWs;
% =2 cornacosanne DITK apxuBHOIO y4peKaeHHs WM NOCYIapCTBEHHOIO apXuBa
cysesa Poccuiickoit @enepanny (MyHHIHIATLHOTO apXHBA) B Cllydae HAICICHHUS €T0
COOTESTCTBYVIONIHME MOJTHOMOYHSMH OITACH JIE] 110 IHYHOMY COCTaBY:
1 #2 coraacosanne DIIK apxuBHOTo yupexaeHus WK IoCyIapCTBEHHOIO apXnBa
cvisexta Poccmiickoit Denepanun (MyHHIIHNATLHOIO apXHBA) B CIIydac HAlENeHUs ero
COOTBCTCTRYIOMMME TOTHOMOYHSMH akThl 00 yTpare JIOKYMEHTOB, aKThl O
BCHCTIDABHMBIX TTOBPSKICHHSIX APXHUBHBIX JOKYMEHTOB;
3 2a yTBEpAICHHE 3aBSIIVIOMEMY JCTCKUM CajloM ONMCH Jiell IOCTOSHHOTO XpaHeHuUs,
ommce speMeHbIX (CBbie 10 J1€T) CPOKOB XPAHEHHS, B TOM YHC/IC OITHCH JIel 110
SESEOMY COCTABY, aKThl O BRUICTICHHH K YHUYTOKECHHIO aDXUBHBIX JIOKYMEHTOB, HE
PO EAIHX. XPAHSHHIO, aKThl 00 YTpaTe IOKYMEHTOR, aKThl 0 HEUCIIPABUMBIX
SOSpeEIeHHSX APXHBHBIX JIOKYMEHTOB, yTBep/IeHHbIe (cornacopannbie) DK unu
FOCY IEPCTBEHHBIM apXuBoM cyobsekTa Poccriickoi @eepaniii (MyHHIHTATBHBIM
mo.u) B CIIyHac Ha/CJICHHA CT'o COOTBCTCTBYIOIIAMH NOTHOMOMHIAMH.
7 6 Oprasuzyer nepejauy 10KyMeHTOB ApxusHoro ¢onna Poceniickoi @enepaii Ha
BOCTORHHOE XPAHEHUE B FOCY/IapCTBEHHbIH (MYHHIMIANbHBIH ) APXHB.
7.7 Oprasusyer d NPOBOJNT HKCTIEPTH3Y HEHHOCTH JOKYMEHTOB BpeMeHHBIX (CBbiie 10
227 ) CPOKOB XPAHEHHUs, HAXO/SIMXCA Ha XPAHEHHWH B APXHBE IE€TCKOr0 Cajla, B LesX
0T50pa I0KYMCHTOB /UTA BKIIIOYCHNS B cocTaB ApxuBHoro (ornzaa Poccuiickoii
Deaepaiin, a TAKKe BhISBICHHS JTOKYMEHTOB, HE MOAIESKAIIHX JalbHEHIIEMY XPaHEHHIO.
7.8, [1poBoauT MeponpHsTHS 110 00ECNICYEHHIO COXPAHHOCTH JIOKYMCHTOB, HAXOIAIHUXCS
#a XpaHeHHH B ApXUBe JETCKOro cana.
7.9. OpragnsveT HHPOPMHPOBAHHE PYKOBOJICTBA H PaDOTHHUKOB OPraHH3alliK 0 COCTaBe H
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COJICPYKAHHH JOKYMEHTOB APXHBA JACTCKOIO Caja.
7.10. UndopmupyeT nons3opatesiell 0o BONPOCAaM MECTOHAXOXKICHHS APXUBHBIX -
JIOKYMEHTOB. .
7.11. Opranusyer BbAaqy A0KYMEHTOB H ¢/ JUTA pabOThI B YHTATEHOM (IIPOCMOTPOBOM)
3asie WJIM BO BPEMEHHOE I10/Ih30BaHNE.
7.12. McnoaHseT 3anpock! Moa5308aTellei, BbiIaeT apXUBHBIC KOITHH J0KYMCHTOB,
ApXUBHBIE BLITHCKH H aDXUBHBIE CIIPABKH.
7.13. Bezer y4er HCTIONL30BaHAA JOKYMEHTOB APXHBa JETCKOTO caja.
7.14. Cosznaet oH NONTB30BaHUA APXHBA ASTCKOIO €a/ia # OpPranusyer ero
MCHOJIb30BAHMKE.
7.15. OCYIECTRISET BEJCHHE CHIPABOYHO-TONCKOBBIX CPEJICTB K IOKYMCHTaM ApXHBa
JIETCKOrO caza.
7.16. YuacTByeT B pa3paboTKe JOKYMEHTOB JIETCKOTO CaJia [0 BOIPOCaM apXHUBHOTO JieIa
| JICJIOTIPOM3BOJCTBA.
7.17. Oka3piBaeT METOAHYECKYIO TOMOIIb:
a) ciyx0e IeoNPOU3BOICTBa ICTCKOro Cald B COCTAB/ICHHH HOMCHKIIATYPEI IC]1,
(opmitpoBasui # OPOPMIECHIH e
) CTPYKTYPHBEIM TOAPA3AeNeHUAM U padoTHHKAM JCTCKOTO Cajla B HOATOTOBKE
JOKYMEHTOB K Tiepe/iade B APXHB JIETCKOro caja.

V. IlpaBa Apx#Ba JIeTCKOro cajna
8. ApxXHB JETCKOro caja uMeeT MpaBo:
a) Mpe/ICTABAATH 3aBe/IyIONeMy ISTCKHM Ca/IoM IPE/UTOKEHHS 110 COBEPIICHCTBOBAHHIO
OpraHu3alMy XPaHSHHSA, KOMIIEKTOBAHHS, YUeTa H HCIIONBL30BaHNs apXAUBHbIX
JIOKYMESHTOB B APXHBE JIETCKOr0 cana;
6) sanmpamMBaTh B CTPYKTYPHBIX TO/PA3JICTeHUSX ICTCKOIO ca/la CBE/ICHNA,
HeoOxoauMbIe UTs padoThl ApXHBA ACTCKOTrO cana;
B) IaBaTh PEKOMEHIAIMH CTPYKTYPHBIM TOIpa3/IeieHHAM OPraHH3aliii 1o BOpocam,
OTHOCSIIIAMCS K KOMIIETEHIIHH APXHBA JISTCKOro cajia:
r) HEOOPMHPOBATE CTPYKTYPHBIE [O/Ipa3ielieHusi IeTCKOro cajia 0 HeoOX0MMOCTH
nepeiaYH J0KYMEHTOB B APXHB JIETCKOT'O Calia B COOTBETCTBHH € YTBECPIKACHHLIM
rpaduxom;
1) HPMHEAMATE yyacTHe B 3acenanusx LlenTpanbHoi IKCIEPTHO-TTPOBEPOYHOH KOMHCCHH
npn denepansHoM apxuBHOM areHTeTBe, DIIK apXHBHOTO YUpEHACHHS.



